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	Registration Test for HDR/DMin Supervisors
DRAFT




Phase 1: Thesis proposal and application processes.

· What is the process for appointment of a Principal Supervisor?
Related form:
 Application for registration as supervisor

· What is the process for appointment of a Co-supervisor?

Related form: 
Application for registration as supervisor

· What is the process for the submission of a thesis proposal and application for candidature?

Related forms: Application for Master of Theology



Application for Doctor of Theology Program




Application for Doctor of Ministry
· When might a candidate be required to complete an Ethics Protocol and what is the process for submitting a completed protocol to the ACT’s Human Research Ethics Committee?

Related forms: Ethics Protocol



Guidelines for Submitting Ethics Protocol Applications
· What timeframes apply to the submission of a thesis proposal and application for candidature?
· How many supervisory meetings per semester are required to fulfil full-time and part-time candidature status?

· How many semesters full-time or part-time are the normal minimum and maximum candidature periods for the MTh, ThD, and DMin?

Phase 2: Research and writing of thesis
· What tool is available to supervisors to assist supervisors and candidates in discussion their expectations of the supervisory relationship?

Related form: Supervisors and HDR candidate’s expectations rating scale

· What are the steps to be completed in the Confirmation of Candidature process?

Related Policy: Confirmation of Candidature Policy 
Related forms: Research Plan (MTh & ThD) 
· What is the process for completion and submission of the Annual Progress Report?

Related form: Annual Progress Report for ACT Research Students
· What attendance requirements are there for candidates at Colloquia?
· What timeframes apply to the submission of the Annual Progress Report?

· What milestones are students to meet after completing confirmation of candidature?

· What records should a supervisor keep from supervisory sessions?
· What face to face supervisory requirements do overseas candidates have to meet?

· Under what circumstances may a candidate apply for suspension of candidature?
Related form: Application for Suspension, Extension or Discontinuation of Candidature
· What is the limit of semesters of suspension of candidature for which a candidate may apply?
· Who is responsible for providing an alternative supervisor if you become unavailable?

· If a candidate has a Principal supervisor and Co-supervisor, what is the division of their responsibilities?

· What is the dispute resolution process if there is a disagreement between Supervisor and candidate?

Related policy: Dispute Resolution Policy for Domestic Students



Dispute Resolution Policy for International Students
· What is the process by which a candidate may change supervisor?

Related form: Change of supervisor and/or associate supervisor
· What is the process by which a candidate may transfer sponsoring college, but retain the existing supervisor(s)?

· What is the process to upgrade from MTh to ThD?

Related form: Application for upgrade to ThD.
· What role does an Adjunct supervisor have?

· What tools are available through the ACT to check for plagiarism in a candidate’s work?

Phase 3: Submission and examination processes
· What is the process for submitting a thesis for examination?

Related forms: Notice of Intention to Submit ThD, MTh, DMin Thesis/Project



Suggested Examiners
· What is the process for early submission of a thesis for examination?

Related form: Application for submission of MTh/ThD Thesis or DMin Project prior to the minimum time of candidature
· What is the process for appointment of examiners?
· How many examiners will be appointed for MTh, ThD, DMin?

· What is the ACT’s policy on appointment of overseas examiners?

· What role does the Principal supervisor have in responding to examiners reports and any revisions of the thesis that might be required?
Related policy: Process for awarding research degrees after examination
· What timeframe does a candidate have in which to complete minor amendments, major amendments, or re-write/re-submit?

Related policy: Process for awarding research degrees after examination
· What options are available to a supervisor if she/he considers a thesis is not suitable for examination but the candidate insists on submitting the thesis despite advice from the supervisor to the contrary?
Related document: MTh Rule; ThD Rule; DMin Rule  
· Does an Annual Report need to be submitted if the candidate intends to submit the thesis before the end of the academic year?

· What hard copy/ soft copy forms of a thesis should be submitted to the ACT at the different stages of examination, revision and final submission?
Related document: Examination of Theses and DMin Projects (ACT website)
· What certification needs to be signed off by the Principal supervisor when submitting a thesis for examination?

Related document: MTh Rule; ThD Rule; DMin Rule 
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