
GUIDELINES FOR MAMIN/ MATH   PROJECTS

The 16 cp ++790 project is normally attempted at the end of a student’s course of study once all other requirements for the award have been satisfactorily completed.  
While it need not be an original contribution to knowledge, the project must reflect a conceptual understanding of the area or topic discussed which is commensurate with masters level study. In addition to the range of skills appropriate to superior advanced level candidates, the candidate must demonstrate evidence of reading across viewpoints and report them empathetically, take a point of view and sustain it with evidence, and show evidence of analytical skill and ability to assess critically existing scholarly literature.  

Procedures:

· The topic of the project must be approved by the relevant field Moderator, using the required Assessment Procedures Form.

· Once the topic is approved, the student is to prepare a fuller proposal to be submitted to his or her sponsoring institution’s course coordinator.  The proposal should nominate a topic and include a statement of aim and method.  The aim of the project must comply with the ethos of the degree.  The student must also submit a bibliography of the primary and secondary monographs and articles in the area of theology or biblical studies or ministerial study under investigation.

· Institutions are to ensure that adequate resources are available to the student in order that the research to be undertaken is supportable.  In cases of inadequacies in the library holdings of the sponsoring institution, the course coordinator is to locate accessible local resources that will remedy the lack.

· Institutions are to ensure that the student is aware of the academic standard expected of the project.

· Sponsoring institutions are to ensure that students enrolling in the project are adequately supervised by an appropriately qualified member of the faculty once the proposal has been approved by the student’s sponsoring institution.  A co-supervisor may be drawn from the ranks of adjunct faculty, especially those who might be invited to lecture aspects of subjects taught by the student’s sponsoring institution.

· Any student undertaking human subject research as part of their project must gain approval from the ACT’s Ethics Committee before commencing their research.  Applications forms can be obtained from their sponsoring college.

Examination:

Notice of Intention to Submit Project form should be sent to the ACT Postgraduate Administrator three weeks prior to the expected date of submission.

The coordinator, in consultation with the candidate, is expected to submit the names of three or four possible external examiners of the project to the Dean for his or her consideration.  Potential examiners should not be approached by the candidate or coordinator before names are submitted.  It is the ACT’s responsibility to invite and appoint such examiners, though always in consultation with the student’s sponsoring college.

When the project is ready for submission, it must be sent to the ACT along with the signed certification.

General Format
MA projects are 15,000 words in length weighted at 16cps. The project should be word-processed (double-spaced), single-sided, A4 format and in 12 pt Times New Roman font or equivalent.  The left hand margin should be at least three centimetres wide.  All pages should be numbered consecutively.  Students should keep a copy of the essay.     

The project should keep to the set length, within 10% variation. This count includes footnotes, and excursuses, but does not include abstract, bibliography or appendices.

A project should consist of the following essential features, each to begin on a fresh page:
Title Page

This should contain the student’s ACT number, course and unit, the full title of the project, the date and the number of words in the body of the project. A project should not contain the student’s name.  
Certification

The following signed and dated certification should be placed on the second page: 

Candidate

The following project, of which I have kept a copy, is entirely the work of the undersigned and all sources of ideas and expressions are duly acknowledged in footnotes or endnotes.  This project does not incorporate any material previously submitted by me for any other degree or similar award.

Supervisor

I consider that this project is in a form suitable for examination and conforms to the requirements of the Australian College of Theology.

Abstract

This should occupy the second page of the project and should be a piece of continuous prose, not numbered points, of about 300 words. Abstract must not incorporate any material previously submitted by the candidate for any other degree or similar award.  

Temporary binding
Students should arrange for one copy of their project to be temporarily bound.

Temporary binding should be either thermal, spiral or clamp binding with a cover of light card, heavy paper or plastic.
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