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ANNUAL PROGRESS REPORT FOR ACT RESEARCH STUDENTS
(ThD, MTh, and DMin [research phase only])
The candidate is to complete all questions in Section 1, and then submit this report to his/her supervisor.
The supervisor is to complete the form and submit to the Director of Post Graduate Studies of the Sponsoring College by the second Friday in November.
If a candidate submits his/her thesis for examination before the second Friday in November they are not required to submit the Annual Report for that year.

SECTION 1 – Candidate’s Review of Progress (to be completed by candidate):
A: Contact details:

Surname:  ___________________________
Other names:  ___________________________
ACT Student Number: 
Current Address for Correspondence:

Email:


B: Course details:

Course (please tick one only):

· Master of Theology
· Doctor of Ministry

· Doctor of Theology

Sponsoring College:

Year of admission to candidature:


Supervisor:


Thesis /Project Title:

__________________________________________________________________________________

__________________________________________________________________________________

C: Research details:

(a)
State briefly the stage now reached in your research program in relation to your overall plan:
(b)
When do you expect to submit your thesis/project?

(c)
Have you encountered any problems affecting your progress? If so, give brief details.

Technical/resource/funding:


Personal/other


What plans do you have to publish during your candidature and when you complete your degree?  
Dates of colloquia attended and expected to attend in 2011: __________________________________

Did you present at any of the colloquia attended? 
_______________________________________

If you have not attended four colloquia please provide the reason: 

Note: From 2008 all ThD and MTh candidates and DMin candidates (whose candidature was approved from 2007) will be expected to attend research colloquia convened or sponsored by their college no less than four (4) times a year.

Ethics clearance:

Are you undertaking human subject research?


Yes / No (if no, please move on to Supervision Details on the next page)

(a)
What is your progress to date, or outcome in the case of completed research, of the human subject research you have undertaken so far?
(b)
Have you made any changes, however minor, to the original proposal approved by the Ethics Committee?

(c)
Have there been any complaints made by participants in your research?

(d)
Please confirm the status of the maintenance and security of your records:

(e)
What, if any, problems did you encounter while undertaking human subject research?

(f)
Do you anticipate completing this phase of your research within the time frame originally indicated?  If not, please give reasons for the delay.
Supervision details:

(a)
Please indicate the level of satisfaction with regard to supervision and your supervisor(s):

	
	Very satisfied
	Satisfied
	Neutral
	Dissatisfied
	Very dissatisfied

	Frequency of meetings
	
	
	
	
	

	Usefulness of meetings
	
	
	
	
	

	Availability of supervisor(s)
	
	
	
	
	

	Feedback from supervisor(s)
	
	
	
	
	


Other comments:


(b)
Please indicate your assessment of the level of your overall progress over the past twelve months.  If progress has been interrupted please state the reason (a detailed report should be attached in the case of significant problems:

( Very satisfied
( Satisfied
( Neutral
( Dissatisfied
( Very dissatisfied

(c)
Do you expect to complete the requirements for the award of the degree by the latest date?
Yes / No

If you answered “no” to the above, please give reasons for the delay.

LEAVE OF ABSENCE AND EXTENSION OF CANDIDATURE
Please list below any periods of leave of absence or extension which you have been granted during your candidature:
If you do not anticipate being able to complete the requirements for the award of the degree by the latest date for completion, and you wish to continue with your candidature you will need to submit a detailed request for an extension of candidature to the ACT. In this application you will need to set out the progress made in research and thesis writing together with a detailed timetable for completing your work. Please attach a separate letter.

Signature:
_________________________________
Date:
_________________________
SECTION 2
Supervisor’s Review of Candidate’s Progress (to be completed by Supervisor)

Please ensure that this Progress Report is submitted by 11 November 2011 to the Director of Post Graduate Studies of the Sponsoring College.

(a)
Has the candidate diligently and consistently applied him/herself to his/her work?
Yes / No

(b)
On average my contact with the candidate has been at a rate of:

More than once per month

[    ]

About once per month
[    ]

About once each two months
[    ]

About once each half year
[    ]

Once this year


[    ]

Not at all

[    ]

(c)
Please indicate the level of your satisfaction with regard to meetings with the candidate:

	
	Very satisfied
	Satisfied
	Neutral
	Dissatisfied
	Very dissatisfied

	Frequency of meetings
	
	
	
	
	

	Usefulness of meetings
	
	
	
	
	


Other comments:


(d)
What amount of work was under discussion at each meeting:

(e)
To what extent have any difficulties, including personal problems encountered by the student, interfered with his/her progress?

(f)
Where the student is undertaking paid employment, are you satisfied that it is not interfering with his/her progress?

(g)
Have you discussed a plan with the candidate whereby she/he might publish his/her work during and after completion of the degree?

(h)
What is the likely date of submission of thesis/project? 


Do you recommend a continuation of candidature?
Yes / No

Further comments on the candidate’s work and rate of progress:

Please indicate if you expect to be absent for an extended period of time (more than three months) from the college, and if so, what plans have been put into place with regard to the student’s supervision:

Supervisor’s and Candidate’s Joint Assessment of Progress  
Please comment as necessary  

What is the expected date of submission of the thesis/project: …………….
Candidate’s expected date of submission of the thesis/project: …………….
Supervisors expected date of submission of the thesis/project: …………….
Candidate signature (I have read section 2) ………………………………         Date …/…/…

Supervisor signature …………………………………………………..               Date…/…/…

SECTION 3 Director of Postgraduate Studies of the candidate’s Sponsoring College
I have read the Progress Report and comment as follows:
__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

I recommend / do not recommend that candidature be permitted to continue.

For the Sponsoring College:
_____________________________________________________

Date:



__________________________________

Please return this Annual Progress Report to the Postgraduate Administrator at the Australian College of Theology by 11 December 2011.
SECTION 4
(to be completed by the Australian College of Theology)
I recommend / do not recommend that candidature be permitted to continue.
Further comments on the candidate’s work and rate of progress:

Signed:
Date:
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