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Application for 

study leave support

IMPORTANT: Please read the following before completing your application form

· Applicants should note that these grants are very competitive and therefore their submission may not be approved or that the full amount asked for be given.

· All financial support should be acquitted no later than twelve months after receiving the funding.

· At the time of submitting invoices for acquitting of the grant, a report describing the outcomes of the research including publication must be provided.  Grant recipients who do not provide such a report will not be eligible to make further applications.
· The average amount of grant funding allocated to a single submission is approximately $2,500.

· Each year a number of academic staff members undertake travel overseas and in Australia for which an allowance might be paid by their college.  There are taxation implications for the payment of an allowance that may make this practice beneficial for the staff member.  You should talk to your tax consultant, referring him/her to tax determination number TD 2008/18.

· Applications can include all travel expenses incurred to and from a conference where the grant recipient is to present a scholarly paper, as long as all the travel expenses are itemised at the time of application, and that tax invoices of all travel expenses incurred must be submitted to the ACT office for reimbursement of the grant
Deadline for submissions:

There are two deadlines per year – January 15 and July 15.  Applications will be considered at the first Research Committee meeting held after those dates.  At the January meeting, no more than 60% of the allocated annual funds will be committed.  Unsuccessful applicants at the first meeting may request their application be re-considered at the second meeting of the year.

	Name of proposer
	

	Supporting college
	

	Study leave purpose
	

	Location 
	

	Dates
	

	Provide a brief CV (no more than 200 words), and include all publications from the past five years
	


	Study leave project

	Main tasks to complete
	

	Significance of project
	

	Expected beneficiaries of results 
	

	Outcomes for those beyond college
	

	Did you receive a formal invitation to the proposed location for your study leave? Provide details
	


	In each of the boxes below, describe the relationship of the proposal to your current research, teaching and formation/outreach.  If only 1 or 2 apply, provide information on those most applicable.

	Research


	Teaching
	Formation/outreach


	List recent outputs from related activities




Cost the items for which the grant requested apply to:
	Item
	Amount (in AUS$)

	· Accommodation
	

	· Transport
	

	· Data
	

	· Incidentals
	

	· Other (provide details)
	

	Total
	

	
	

	Support provided by
	

	· College
	

	· Other grant(s)
	

	· Balance
	

	Amount requested
	


Has your college spent 2% of its gross staff wages on staff professional development over the last financial year?
	
	Yes
	
	No


	Justify important categories of expenditure succinctly in relation to your research plan and provide sources of information for costs as appropriate




	Provide details of any other funding support for the project:



	Outline your plan for publication (eg, timeline and journal title or publisher):



	Endorsement by supervisor (if appropriate)




	Provide the names and contact details of two referees (they cannot be from the same ACT affiliated college as yourself):


	Name:
	Contact details:

	
	

	
	


	Endorsement by college principal (a letter should be attached from the applicant’s college outlining the amount of contribution the college is prepared to give in support of the applicant)



Previous study leave:
	Date:

	Purpose:

	Outcomes/benefits to others:



Previous grant funding applied for and received from the ACT and outside sources:
	Organisation:

	Date:
	Amount applied for:
	Amount received:

	Purpose:

	Outcomes/benefits to others:


	Attach a copy of your previous report, and evidence that previous grants to you resulted in publications:
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Visiting Fellowships
IMPORTANT: Please read the following before completing your application form

· Applicants should note that these grants are very competitive and therefore their submission may not be approved or that the full amount asked for be given.

· All financial support should be acquitted no later than twelve months after receiving the funding.

· At the time of submitting invoices for acquitting of the grant, a report describing the outcomes of the research including publication must be provided.  Grant recipients who do not provide such a report will not be eligible to make further applications.
· The average amount of grant funding allocated to a single submission is approximately $2,500.
· Applications can include all travel expenses incurred to and from a conference where the grant recipient is to present a scholarly paper, as long as all the travel expenses are itemised at the time of application, and that tax invoices of all travel expenses incurred must be submitted to the ACT office for reimbursement of the grant
Deadline for submissions:

There are two deadlines per year – January 15 and July 15.  Applications will be considered at the first Research Committee meeting held after those dates.  At the January meeting, no more than 60% of the allocated annual funds will be committed.  Unsuccessful applicants at the first meeting may request their application be re-considered at the second meeting of the year.

	Name of proposer

	

	Supporting college

	

	Name of visitor

	

	Current position of visitor

	

	Location of visit

	

	Dates of visit


	


	Purpose of visit
	

	Activities or tasks 
	

	Outcomes for proposing college
	

	Outcomes for those beyond college
	


	In each of the boxes below, describe the relationship of the proposal to your current research, teaching and formation/outreach.  If only 1 or 2 apply, provide information on those most applicable.

	Research


	Teaching
	Formation/outreach

	Provide a brief CV of visitor, up to 200 words




Cost the items for which the grant requested apply to:
	Item
	Amount (in AUS$)

	· Accommodation
	

	· Transport
	

	· Data
	

	· Incidentals
	

	· Other (provide details)
	

	Total
	

	
	

	Support provided by
	

	· College
	

	· Other grant(s)
	

	· Balance
	

	Amount requested
	


Has your college spent 2% of its gross staff wages on staff professional development over the last financial year?
	
	Yes
	
	No


	Justify important categories of expenditure succinctly in relation to your research plan and provide sources of information for costs as appropriate




	Endorsement by college principal




	Previous visitor(s) to the college:



	Date:

	Purpose:



	Outcomes/benefits to others:
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Research Grant Application
IMPORTANT: Please read the following before completing your application form

· Applicants should note that these grants are very competitive and therefore their submission may not be approved or that the full amount asked for be given.

· All financial support should be acquitted no later than twelve months after receiving the funding.

· At the time of submitting invoices for acquitting of the grant, a report describing the outcomes of the research including publication must be provided.  Grant recipients who do not provide such a report will not be eligible to make further applications.
· The average amount of grant funding allocated to a single submission is approximately $2,500.

· Each year a number of academic staff members undertake travel overseas and in Australia for which an allowance might be paid by their college.  There are taxation implications for the payment of an allowance that may make this practice beneficial for the staff member.  You should talk to your tax consultant, referring him/her to tax determination number TD 2008/18.

· Applications can include all travel expenses incurred to and from a conference where the grant recipient is to present a scholarly paper, as long as all the travel expenses are itemised at the time of application, and that tax invoices of all travel expenses incurred must be submitted to the ACT office for reimbursement of the grant
Deadline for submissions:

There are two deadlines per year – January 15 and July 15.  Applications will be considered at the first Research Committee meeting held after those dates.  At the January meeting, no more than 60% of the allocated annual funds will be committed.  Unsuccessful applicants at the first meeting may request their application be re-considered at the second meeting of the year.

	Name of proposer

	

	Supporting college

	

	Other investigators

	

	Research project title

	

	Purposes for which the grant is sought 
	

	Provide a brief CV (no more than 200 words), and include all publications from the past five years
	


	Item
	Amount (in AUS$)

	· Accommodation
	

	· Transport
	

	· Data
	

	· Incidentals
	

	· Other (provide details)
	

	Total
	

	Support provided by
	

	· College
	

	· Other grant(s)
	

	· Balance
	

	Amount requested
	


Has your college spent 2% of its gross staff wages on staff professional development over the last financial year?
	
	Yes
	
	No


	Justify important categories of expenditure succinctly in relation to your research plan and provide sources of information for costs as appropriate




	Provide details of any other funding support for the project:



	Outline your plan for publication (eg, timeline and journal title or publisher):



	Provide the names and contact details of two referees (they cannot be from the same ACT affiliated college as yourself):


	Name:
	Contact details:

	
	

	
	


	Endorsement by supervisor (if appropriate)




	Endorsement by college principal (a letter should be attached from the applicant’s college outlining the amount of contribution the college is prepared to give in support of the applicant)



Previous grant funding applied for and received from the ACT and outside sources:
	Organisation:

	Date:
	Amount applied for:
	Amount received:

	Purpose:

	Outcomes/benefits to others:


	Attach a copy of your previous report, and evidence that previous grants to you resulted in publications:




Provide further details of the research. Guidelines for this reporting are given below

Summary 
Describe your aims and expected outcomes in language that is understandable to a lay audience, ie 10 lines able to be understood by a typical reader of The Australian or Sydney Morning Herald. Think of a media release without the hype.

Outline of project 
This is the core of the proposal and where you demonstrate that you know what you are trying to do, have a sound method and the management competencies required to complete the task. It is important you define outcomes and demonstrate they are worthwhile and show that you have the capacity to deliver them. The elements of the outline include:
· problem/background statement

· relationship to relevant literature 

· aims or hypotheses or research questions 

· method that shows how each research question is addressed 

· risk assessment

· outcomes, ie what will the results be and what will be their significance 

· output or deliverables, ie in what form will the results be presented and to whom 

· work program and reporting schedule showing milestones that can be monitored 

Budget justification

Justify important categories of expenditure succinctly in relation to your research plan and provide sources of information for costs as appropriate.

Assessors 

Nominate two academics or practitioners that have the knowledge to assess your project. 

Capability statement

This should include your academic performance, work experience, access to information, and any other relevant attributes. 

The research proposal is based on applications for competitive national grants funded by the Australian Research Council, and budgets used in commercial research contracts and consultancies. The core questions that assessors might ask about this research grant application are:

1. Is the project topic an appropriate one for the ACT to support?

2. Does the proponent have the expertise to execute the project?

3. Will it be executed with rigour and completed successfully within the timeframe set by the applicant?

4. Is the budget soundly based?
*************************
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Application for 

Conference or seminar participation grant
IMPORTANT: Please read the following before completing your application form

· Applicants should note that these grants are very competitive and therefore their submission may not be approved or that the full amount asked for be given.

· These grants are intended as supplementary funding to normal college funding for more expensive international conferences or forums with high registration fees.

· All financial support should be acquitted no later than twelve months after receiving the funding.

· At the time of submitting invoices for acquitting of the grant, a report describing the outcomes of participation in the conference or seminar, including publication must be provided.  Grant recipients who do not provide such a report will not be eligible to make further applications.
· The average amount of grant funding allocated to a single submission is approximately $2,500.

· Each year a number of academic staff members undertake travel overseas and in Australia for which an allowance might be paid by their college.  There are taxation implications for the payment of an allowance that may make this practice beneficial for the staff member.  You should talk to your tax consultant, referring him/her to tax determination number TD 2008/18.

· Applications can include all travel expenses incurred to and from a conference where the grant recipient is to present a scholarly paper, as long as all the travel expenses are itemised at the time of application, and that tax invoices of all travel expenses incurred must be submitted to the ACT office for reimbursement of the grant
Deadline for submissions:

There are two deadlines per year – January 15 and July 15.  Applications will be considered at the first Research Committee meeting held after those dates.  At the January meeting, no more than 60% of the allocated annual funds will be committed.  Unsuccessful applicants at the first meeting may request their application be re-considered at the second meeting of the year.

	Name of proposer
	

	Supporting college
	

	Conference or seminar name details
	

	Location 
	

	Dates
	

	Provide a brief CV (no more than 200 words), and include all publications from the past five years
	


	Conference of seminar participation

	Main tasks to complete:

e.g. present paper, chair session
	

	Significance of participation
	

	Expected beneficiaries of results 
	

	Outcomes for those beyond college
	

	Did you receive a formal invitation to the proposed location for your study leave? Provide details
	


	In each of the boxes below, describe the relationship of the proposal to your current research, teaching and formation/outreach.  If only 1 or 2 apply, provide information on those most applicable.

	Research


	Teaching
	Formation/outreach


	List recent outputs from related activities




Cost the items for which the grant requested apply to:
	Item
	Amount (in AUS$)

	· Accommodation
	

	· Transport
	

	· Data
	

	· Incidentals
	

	· Other (provide details)
	

	Total
	

	
	

	Support provided by
	

	· College
	

	· Other grant(s)
	

	· Balance
	

	Amount requested
	


Has your college spent 2% of its gross staff wages on staff professional development over the last financial year?
	
	Yes
	
	No


	Justify important categories of expenditure succinctly in relation to your research plan and provide sources of information for costs as appropriate




	Provide details of any other funding support for the project:



	Outline your plan for publication (eg, timeline and journal title or publisher):



	Endorsement by supervisor (if appropriate)




	Provide the names and contact details of two referees (they cannot be from the same ACT affiliated college as yourself):


	Name:
	Contact details:

	
	

	
	


	Endorsement by college principal (a letter should be attached from the applicant’s college outlining the amount of contribution the college is prepared to give in support of the applicant)



Previous conference or seminar grants:
	Date:

	Purpose:

	Outcomes/benefits to others:



Previous grant funding applied for and received from the ACT and outside sources:
	Organisation:

	Date:
	Amount applied for:
	Amount received:

	Purpose:

	Outcomes/benefits to others:


	Attach a copy of your previous report, and evidence that previous grants to you resulted in publications:
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